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Pro forma letter for referees

Parish……………………………………

Address…………………………………

…………………………………………...

…………………………………………...

Date……………………………………..
Dear

I am pleased that (…..name…….) has volunteered to help with our children’s or youth work and in response to our safeguarding policy has provided your name as a referee who can vouch for his/her suitability to work with children. 
I would be very grateful if you would complete the questionnaire provided and return it to me at the above address.  Any information given will be treated in confidence and disclosed only in order to protect a child, or to the applicant with your foreknowledge.

(…..name…….) will be working mainly with (age group………) as (give brief description of task………………………….).  In completing the questionnaire please bear in mind that it is the duty of the church to protect the children from harm, whether of a physical, emotional, spiritual or sexual nature.  Each of our volunteers signs a declaration to this end and agrees to abide by the ‘Safe Haven Guidelines’ which are the Diocese of Norwich Child Protection Policy.

Thank you for your help. 
Yours sincerely
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